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	Job Application Cover Sheet

	Position details

	Position title
	     

	Classification
	     

	Personal details

	Title
	     
	Full name
	     

	Address
	     

	Email address
	     
	Contact number
	     

	Are you an Australian citizen?
	☐  Yes
☐  No – please specify current citizenship and residency/visa status:      
(If you answered ‘no’, please contact recruitment@teqsa.gov.au before continuing)

	[bookmark: _Hlk213419147]Australian Public Service (APS) employment

	Current APS employment

	Are you currently employed in the APS?
	☐  Yes – please provide details below	 ☒  No

	Agency
	     

	AGS number
	     

	Substantive classification
	     

	Acting classification
	     

	Ongoing/non-ongoing
	     

	Security clearance

	Do you have a security clearance?
	[bookmark: Text11]☐  Yes – please specify level and CSID number:       	☐  No

	Redundancy from APS agency or non-APS Commonwealth employer

	Have you received a redundancy from an APS agency or a non-APS Commonwealth employer in the last 12 months?
	☐  Yes – If yes, please specify your redundancy benefit expiry date:        
☐  No

	Restrictions apply to the engagement of individuals who have received a redundancy benefit from an APS agency or Australian Parliamentary Service and are still within their 'redundancy benefit period' or restriction period. For further information please visit the APSC website.

	Additional information

	Where did you see the advertisement for this position?
	☐  APSJobs 	☐  SEEK    ☐  TEQSA website    ☐  Word of mouth
☐  Other – please specify:       

	Reasonable adjustments

	Do you require any reasonable adjustment in order to participate equitably in a recruitment process?
	☐  Yes – please provide details:       
☐  No	

	We are committed to providing and supporting reasonable adjustments throughout the selection process. We understand that people may need modifications to compete on an equal playing field during recruitment processes. For example, reasonable adjustments may be applied for:
· Candidates who have specific access or communication requirements
· Candidates who are experiencing or recovering from injury or illness
· Candidates who are victims of domestic or family violence.
Examples of reasonable adjustments may include:
· Accessible venues for assessment
· Arranging for relevant support for interviews such as Auslan interpreters
· Audio/verbal format of written assessments
· Provision of a safe environment or equipment to conduct assessments.
Please note, this information will be shared with the panel to assist you through the recruitment process. You may speak directly to the contact officer or the recruitment team at recruitment@teqsa.gov.au at any time throughout this process to discuss any adjustments you may require.

	Referee information

	Please provide details for 2 referees. We will advise you beforehand if we intend to contact your referees.

	Referee 1

	Full name
	     
	Organisation
	     

	Contact number
	     
	Email address
	     

	Relationship
	     
	Duration of relationship
	     

	Is this referee your current supervisor/manager?
	☐  Yes ☐  No

	Do you consent to TEQSA contacting this referee?
	☐  Yes ☐  No

	Referee 2

	Full name
	     
	Organisation
	     

	Contact number
	     
	Email address
	     

	Relationship
	     
	Duration of relationship
	     

	Is this referee your current supervisor/manager?
	☐  Yes ☐  No

	Do you consent to TEQSA contacting this referee?
	☐  Yes ☐  No

	Workplace diversity

	This section helps the agency to measure the effectiveness of our diversity and inclusion policies and to accommodate specific needs during the recruitment process. Your responses to these questions will not be shared with recruitment panel members.

	What is your gender?
	☐  Female	☐  Male	☐  Non-binary		☐ Prefer not to say

	Do you identify as Aboriginal and/or Torres Strait Islander?
	☐  Yes	☐  No		☐ Prefer not to say


	Are you from a culturally and linguistically diverse background?
	☐  Yes	☐  No		☐ Prefer not to say


	Is English your first language?
	☐  Yes	☐  No		☐ Prefer not to say


	Do you identify as LGBTIQA+? 
	☐  Yes	☐  No		☐ Prefer not to say
LGBTIQA+ refers collectively to people who identify as lesbian, gay, bisexual, transgender, intersex, queer, questioning and asexual.

	Are you a person living with a disability?
	☐  Yes	☐  No		☐ Prefer not to say

	Academic and training qualification

	What is the highest or most relevant qualification you have attained?
	Qualification name:      
Education provider:      
Year attained:      




	Merit list/pool sharing

	A merit list/pool is a group of applicants who have been deemed suitable for the vacancy advertised, but they are not the preferred candidate or immediately appointed to the advertised role. Applicants who are placed in a merit pool may be considered for future vacancies, if a new vacancy meets the merit sharing principals outlined below:
· The vacancy is at the same classification
· The vacancy is the same category of employment (ongoing or non-ongoing)
· The vacancy has of similar duties
· The vacancy is in a similar location.
Applicants who are placed on a merit list/pool and agree to be considered for subsequent vacancies:
· Will have their details maintained by TEQSA for up to 18 months from the date the vacancy was advertised
· May have their information provided to other APS agencies to fill similar roles.

	If you are placed on a merit list/pool, do you agree to your application/ information being shared with other Commonwealth agencies to fill similar roles in the APS?
	☐  Yes	☐  No

	Pre-employment questions

	The following questions are being asked to assist us assess your ability to uphold and act in accordance with the APS Employment Principles, Values and Code of Conduct. The information you provide to these questions will be used and managed in accordance with the Privacy Act 1988. Answering ‘yes’ to one of the below questions will not automatically exclude you from progressing to later stages of this recruitment process; your application will be assessed on its individual merits. If you do answer ‘yes’, we may reach out to you to collect further information to determine if additional checks are required.
You are required to answer the following questions truthfully. If any information provided is found to be false, misleading or incomplete, your application may be rejected, any offer of employment withdrawn, and, if already engaged, your employment may be terminated under the Public Service Act 1999.

	At any time in the past 5 years, have you been dismissed from any employment or had your employment terminated for any reason (excluding a redundancy or transfer of business)?
	☐  Yes – please provide details:      
☐  No

	At any time in the past 5 years, have you been found to have breached or not complied with the standards of conduct or behaviour expected of employees in connection to work, such as any code of conduct, rules, policies or standards?
	☐  Yes – please provide details:        
☐  No

	At any time in the past 5 years, have you been found to have engaged in corrupt conduct?
	☐  Yes – please provide details:        
☐  No

	At any time in the past 5 years, have you been the subject of any disciplinary action, proceeding, investigation or other process?
This includes corrective action taken to address an employee's misconduct, code of conduct breach or other policy violation, such as termination of employment, reduction in classification, reassignment of duties, reduction in salary, deductions from salary, formal counselling, formal warning or reprimand.
	☐  Yes – please provide details:        
☐  No

	Are you currently subject to an investigation, review, inquiry or other process to determine whether you have engaged in misconduct or failed to comply with any code of conduct, rule, policy or standard regarding appropriate behaviour or conduct in connection with your employment and/or workplace?
	☐  Yes – please provide details:        
☐  No

	Are you currently the subject of an investigation or other process to consider if you have engaged in corrupt conduct?
	☐  Yes– please provide details:       
☐  No  
☐  Unable to say

	At any time in the past 5 years, have you resigned from your employment during an investigation, review, enquiry or other process, or shortly after becoming aware that an investigation, review or inquiry into your behaviour or conduct in connection with work, such as investigations of suspected fraud and/or corruption, misconduct or failure to comply with any code of conduct, rule, policy or standard regarding appropriate behaviour or conduct in connection with your employment and/or workplace?
	☐  Yes – please provide details:        
☐  No

	At any time in the past 5 years, have you been subject to an underperformance process?
This includes any structured process where an employee is formally advised their performance does not meet required standards and they are given the opportunity and support to improve their performance within a specified timeframe.
	☐  Yes – please provide details:        
☐  No

	Are you currently subject to an underperformance process?
	☐  Yes – please provide details:        
☐  No

	In your dealings with the Commonwealth or a State or Territory government body, have you ever engaged, or attempted to engage, in conduct that resulted in you or a third party obtaining, or attempting to obtain, a benefit to which you or the third party were not entitled to?
Dealings may include speaking with or engaging with a department, agency, official or employee, whether in person, in writing, by telephone or online.
This includes conduct which may not be connected with or related to any former or current employment or workplace and may include matters which are entirely personal in nature. This also includes conduct which has not been the subject of any criminal investigation, charges or findings of guilt against you, and conduct you have not been formally found to have engaged in through an investigation, review, inquiry or other process conducted by your current or former employer.
	☐  Yes – please provide details:        
☐  No

	Declaration

	I declare that the information I have provided in this application is true and correct.
[bookmark: Text20]Signature:      
[bookmark: Text21]Name:      
[bookmark: Text22]Date:      

	Before submitting your application, please ensure you have attached the following documents:
☐  This Job Application Cover Sheet (completed and electronically signed)
☐  Current resume (maximum 2 pages)
☐  Cover letter (maximum 2 pages or 1000 words)
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